Document Archiving System

A Multiuser application for archiving documents with attributes like Expiry dates, Unique IDs,
Groups & Categories.

Scan -> Index -> Store-> Retrieve

Have a paperless office
and Recover your files
instantly.
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Document Archiving System

Store all your Company Documents through Register — Input Expiry details and auto reminder
will keep you informed before 30 days or 60 days up on your preference.

7] Company X

Company Details T iCompany Documents: ]

Document Name
| [ f10-12-2013 v || £Task i}ﬂ Attachment 1
| | 0122013 -] #Task| X| t| Attachment2 Register Support Multiple
Set of Companies

| | [Fii0-12-2013 -] £Task| X| t| Attachments
& Task| X| V| Attachment 6
| | [i0-12-2013 -] &Task| X| t| Attachment7
I | [Fioi22013 <] £Task| x| t| Attachment 8

Save [# Edit X Delete \ # Search (7 Reset \ Close |
|- -= e ——— == e ————— — = -=n |
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Document Archiving System

Through register we can store all details regarding Staff Members.

-1 Employee

Employee Details T Salary Deftails

T Other Attachments T

Penalty T Visa Renewal Check |ist

Emp Co&e = ll

Employee Name = |

Other Remarks

vl %]

Company Name  |Select One ~| |

Location | Select One ~

Group | select one ~| Emplovee Documents Emplovee Photo

Other Ref I I Document Name Document Description Expiry Date

Mobile | | e

Designation In visa| Select One - Fascuart |

Work Designation |[select One ~| ST | | {"i10-12-2013 _Y_]ﬂ] %] r| Attachment 3

Passport Status | Select one | ERTVRRTES St | | Eﬁlo'i:'?‘ow L’:‘"_T_a_s_“_l | | Attachment 2

Birthday Date Xisa I I I 110-12-2013 ~| *""Tikl x| _r|Attachment 5

Nationality [ Select One ~] Labour Card | I [{10-12-2013 |2 Task| X| T|Attachment e
Insurance | | [f"10-12-2015 v|& Task| X| T|Attachment 7
Cmirates ID | | 022000 ~]2Task| | *| Attachment 8
Secuirty Pass | | £10-12-2013 v|& Task| X| t| Attachment o
Residence | I ﬁ""w 12 EOLEV;I#TaskI;-J:PJM

Save [F Edit . X Delete - & Search . (7 Reset Close ]
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Document Archiving System

Attach all major and minor documents for each employee.

FFY Employee X
!
|

Employee Details T Salary Details T iOther Attachments! T Penalty T Visa Renewal Check List
[ Doc.No Document Name Expiry Date
1 I | JF10-12- 2013 _~| #Task _l _]Attachmentl
2 | B10-12-2015 <] #*Task| X| t|Attachment 2
3 I I E’ﬁw-L:-z H"j + Task il _IAttachrnentB
4 I | I 10-12-201 3_~| & Task _l _]Attachment4
5 | | F10-12-2015 <] # Task| X| t|Attachment s
6 I I Eﬁw-lz-z H"j + Task il _IAttachrnentG
7 I | I 10-12-201 3_~| & Task _l _]Attachment7
8 | | B10-12-2013 < || # Task| X| T|Attachments
° | | BF10-12-2015 <] #Task| X| t|Attachment o
10 I | I 10-12-201 3_~| & Task _l _]Attachment 10
s | | B10-12-2013 < || # Task| X| T|Attachment 11
12| | F10-12-2015 <] #Task| %| +|Attachment 12
2 | 510122015 =1 #Task| x| r|attachment 13
14 | | B10-12-2015 < || # Task| X| T|Attachment 14
a5 | BF10-12-2013 =] # Task| X|| +|Attachment 15
Previous Documents Attachment &% Click here... ‘
Save [F Edit G Delete ™ - Searchx"-._,, (I Reset @® Close I
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Document Archiving System

For PRO support there is a Visa Renewal Checklist is also facilitated with Register Software.

FA Emplovee X

Fmployes NDeatails T Salary Details ]’ Other aAttachments T Penalty T Visa Renewal Check List!
Photos [ attached
Medical [ AlLactied i™io0-12-z013

Emirates ID [ attached f10-12-2013

Labour Card [ attached i10-12-2013

Residence [ attached I i10-12-2013

— MNew Conlract

Labow Card Modilicabion Dale

{™10-12-2013

Labour Card Number | |

Employee Code | |

Save [ Edit \\\ X Dele.te\\ s Saarc:h\\ (I Reset f® Close |
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Document Archiving System

Company Sponsor details can be stored and retrieved.

Sponsor Name || I Telephone ] [
Address “  Mobile [ |
Email [ |

-Document Details

Document Name Document Description  Expiry Date Sponsor Photo

Passport [ | [F0-122015 ~| x| t|Attachment 1 x| ]
Labour Card | | [7i0-122015 ~| x| t|Attachment 2

Insurance | | 0122015 +| X| t| Attachment 3

Driving License | | 0122015 +| X| t| Attachment 4

Other 1 [ | Fi0-12-2015 +| %] t| Attachment 5

Other 2 [ | [7i0-12-2015 «| x| t|Attachment 6

Other 3 l | Ei0-12-2015 +| x| t| Attachment 7

Other 4 | | ¥ 10-122013 «| %/ t|Attachment 8

Ti
I— i No Attachment New Attachment Downloadable Attachment
Save [ Edit X Delete \\\ & Searcb\‘\._\ (7 Reset \ Close |
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Document Archiving System

All vehicle details and documents with expiries can be stored with this system.

2] Vehicle X
Vehicle Type * 1 | = Location | Select One -]
Vehicle Make *
ehicle Make I ,'I = Rernarks =
Vehicle Model * | | &=
Reg. Place * | =] Test Certificate [] Attached
Reg. Number * l I Original Registration Card [[] Attached
5 i e
“Aapacity (cc) I | Insurance L] Attached
Engine Number | |
Status lSeIect One _’_’J
Chassis Number | I i
Statue Date
Color l Lj
Reason T
Transmission I Z]
Model Year I L‘ - Document Details
File Number I I Document Name Document Description Expiry Date
Registeration Date Sesnes | | E:§1|3—12—24313 ;] XI rl Lol
Reg. Expiry Date  [10-12-2013 InstEancs l | 0122005 -]/>¢| | Attachment 2
o & M S it T | : -| x| r|Attachment 3
|| other 1 [ | 0122012 <] X| t|Attachment 2
Driver Name | | ’
Other 2 [ |§*i10-12-2013 _;_]i] r | Attachment 5
Company Name ISeIect One _ll | | Other 3 | hd il _l“ Attachment 6
Tips
User Salary No | ] [ No Attachment New Attachment Downloadable Attachment |
Save [# Edit X Delete A Searcﬁ"'-..\_\ [ ;Reset\ Close I
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Document Archiving System

All other attachments can be stored with Document Attachment Module.

[ Attachments =
Document Title *|| | Manufacturer | |
Expiry Date [*t10-12-2013 _=| i Tea | |
Document No | | RFQ | |
Document Type l _"j Product I L!
Drescription +  End User I ;j

ﬂ ﬂ Attachment

|
H Tips
1

No Attachment New Attachment Downloadable Attachment
Save [ Edit X Delete T Reset Close |
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Detailed Report.

Document Archiving System

11] Employee Brief Repor |
| (=] = Zoom [1002 ]
! 7 . Employee Brief Report
Emp Code Employee Name Birth Date Nationality Passport # PassportExp LabourCard#  Labour Card Exp Residence#  Residence Ex
sid# Emirates IdExp | Kealth Card # Health Card Exp | Emp Salary Emp Location Work Designation Visa Designation
100 Guru 30/09/1990 | Indian EF123 261102020 |LC123 30/092021 [RES123 30/09/2020
30/09/2018 HC123 241072019 13,700.00 india India
300 Ameer Select One
0.00 UAE UAE
200 Raj Select One
0.00 India India

pages MDD«
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Other Modules

* Register also store information regarding passport release and passport retur
* Petty Cash Reserve and Expenditure Record.

* Daily Task Scheduler.

* Task Reminder.

* Document Vault — Maintain confidentiality of documents according to user
groups.

Register is single and easy to use.
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